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(ii) The requestor has failed pre-
viously to pay a fee in a timely fash-
ion. 

(4) When the agency requests an ad-
vance payment, the time limits pre-
scribed in section (a)(6) of the Freedom 
of Information Act will begin only 
after the agency has received full pay-
ment.

§ 1100.7 Foundation report of actions. 

On or before March 1 of each calendar 
year, each member agency of the Na-
tional Foundation on the Arts and the 
Humanities shall submit a report of its 
activities with regard to public infor-
mation requests during the preceding 
calendar year to the Speaker of the 
House of Representatives and to the 
President of the Senate. The report 
shall include: 

(a) The number of determinations 
made by each member agency of the 
National Foundation on the Arts and 
the Humanities not to comply with re-
quests for records made to the agency 
under the provisions of this part and 
the reasons for each such determina-
tion; 

(b) The number of appeals made by 
persons under such provision, the re-
sult of such appeals, and the reasons 
for the action upon each appeal that 
results in the denial of information; 

(c) The names and titles or positions 
of each person responsible for the de-
nial of records requested under the pro-
visions of this part and the number of 
instances of participation for each; 

(d) The results of each proceeding 
conducted pursuant to 5 U.S.C. 
552(a)(4)(F), as amended, including a re-
port of the disciplinary action taken 
against the officer of employee who 
was primarily responsible for improp-
erly withholding records or an expla-
nation of why disciplinary action was 
not taken; 

(e) A copy of every rule made by the 
Foundation implementing the provi-
sions of the FOIA. 

(f) A copy of the fee schedule and the 
total amount of fees collected by the 
agency for making records available 
under this section; and 

(g) Such other information as indi-
cates efforts to administer the provi-
sions of the FOIA, as amended.
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§ 1105.735–1 Purpose. 
While confident of the integrity and 

sense of responsibility of the employ-
ees of the National Endowment for the 
Arts and the National Endowment for 
the Humanities, it is essential to the 
Government and to the conduct of the 
business of the National Endowment 
for the Arts and the National Endow-
ment for the Humanities that unusu-
ally high standards of honesty, integ-
rity, impartiality, and conduct be 
maintained by employees of the En-
dowments. In accordance with these 
concepts, this part sets forth policies 
and procedures of the Endowments 
with respect to employee conduct, cer-
tain permissible and prohibited outside 
activities, and possible conflicts-of-in-
terest situations.

§ 1105.735–2 Scope. 
The policies and procedures con-

tained in this part apply to all employ-
ees of the Endowments, except that 
specific provision is made in § 1105.735–
6–(b) for the filing of Statements of 
Employment and Financial Interests 
by special Government employees.

§ 1105.735–3 Definitions. 
(a) Employee means an officer or em-

ployee of the National Endowment for 
the Arts or the National Endowment 
for the Humanities or a member of the 
shared staff of both Endowments. The 
term employee includes both a regular 
employee (as defined in this section) and 
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